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NONDISCRIMINATION STATEMENT
The Appleton Area School District does not discriminate against pupils on the basis of sex, race,
color, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability or handicap in its education
programs or activities. Federal law prohibits discrimination in employment on the basis of age,
race, color, national origin, sex, religion, or handicap.
El Distrito Escolar de Appleton no discrimina a los alumnos con motivo de sexo, raza, color,
religión, lugar de origen, ascendencia, credo, gravidez, estado civil o de paternidad, orientación
sexual, o incapacidad física, mental, emocional, o de aprendizaje o minusvalía en los programas
educacionales o actividades. La ley federal prohíbe la discriminación en el empleo por motivo de
edad, raza, color, origen nacional, sexo, religión, o minusvalía.
Cov tsev kawm ntawm hauv Appleton no txwv tsis pub thuam, cem, cais, thiab ua tsis ncaj ncees
rau ib tug tibneeg twg vim nws yog pojniam lossis txivneej, nws cev nqaij daim tawv, los yog
xim qaij daim tawv ntawm nwv haiv neeg, nws txoj kev ntseeg lossis kev dab qhuas, nws haiv
neeg, nws caj ces mus rau poj koob yawm txwv, kev lis kev coj, muaj/tsis muaj menyum,
muaj/tsis muaj pojniam lossis txiv, muaj/tsis muaj tub ki, kev plees kev yi, lossis puas tes puas
taw ntawm cev nqaij daim tawv, kev nyuaj siab ntxov plawv, kev kawm tsis tau lossis ib yam
dabtsi qeeb/poob qab ntawm kev kawm. Txoj cai hauv Federal txwv tsis pub thuam, cem, cais
thiab ua haujlwm vim nws lub hnub nyoog, nws haiv neeg, nws cev nqaij daim tawv, nws caj
ces, los yog xim qaij daim tawv ntawm nwv haiv neeg, yog pojniam lossis txivneej, nws kev
ntseeg los yog kev dab qhuas thiab puas/xaim ib qho dabtsi ntawm cev nqaij daim tawv lossis
hauv hlwb (handicap).

WILSON/MAGELLAN
MIDDLE SCHOOL
Family Handbook
WELCOME TO SCHOOL!
Welcome to Wilson/Magellan Middle School and the Raider family. The Family
Handbook has been prepared to help you learn about our school and your upcoming year. It is
your guide to learning the “The Wilson Way”. Keep it and use it as a resource throughout the
school year. It will answer questions about school expectations, policies, and practices. It is sort
of a “how to succeed in middle school” manual. Don’t forget, however, that the entire
Wilson/Magellan staff is more than happy to answer any questions that you might have.
Wilson/Magellan offers you a chance to grow academically, physically, socially, and
emotionally. A wide variety of instructional programs and extracurricular activities have been
designed to meet each individual student’s needs. This year, we will continue to focus our
attention on improving student readiness to learn through “The Wilson Way”, our Positive
Behavior Interventions and Supports (PBIS). What does this mean?
There are three main expectations at Wilson/Magellan: respect, responsibility, and
safety. These three character traits are not only important for your success in school, but for your
happiness and success in life as well. At Wilson/Magellan, we focus on respect, responsibility,
and safety. How will we focus on respect and responsibility?
First of all, we will be spending time at the beginning of the year teaching all students
how you should behave in each area of the school. We will have posters throughout the school
explaining what our expectations should look like in each area. These expectations will be
reinforced throughout the year by all staff.
We will also be celebrating examples of good behavior through our Raider Rewards
program. When a student is caught being good, they may receive a “Raider Reward”. These
rewards can be spent on a wide variety of rewards. More information can be found in the
behavior portion of this handbook.
Together, the staff, families, and students of Wilson/Magellan challenge you to do your
best every day. Take the challenge. Become an active, positive member of the Raider
Community. We are looking forward to an enjoyable, challenging, and rewarding school year.
We're glad you're here!
Sincerely,
Mr. McQuade and Ms. Moreland
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Wilson/Magellan
Vision Statement
Wilson Middle School students will become successful 21st
Century citizens by:
 Becoming self-motivated, goal-oriented life-long learners
 Developing self-awareness and good moral character
 Becoming self-sufficient, creative problem-solvers
 Developing competent academic and communication skills
 Demonstrating self-expression and creativity
 Developing human connections and cultural awareness
 Keeping healthy minds and bodies
 Learning to use technology effectively
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THE RAIDER COMMUNITY
The Wilson/Magellan Raider community has many members and you, the students, are the most
important. By working together, great things can be accomplished which will benefit all
members of our school community.
Wilson and Magellan teachers work together to assure that students are successful and engaged
in their learning. Each student will experience a quality education as each teacher is committed
to high expectations for all students. Teachers meet regularly to determine ways to assist all
students in being successful learners. Wilson Middle School is also the site of the Magellan
Charter School. The middle level Fox River Academy charter school will also be housed at
Wilson/Magellan this year while their facilities at Pierce Park are being remodeled.
We offer programs that help to expand and extend your learning opportunities including: music
(vocal, instrumental, and general), art, technology, family and consumer education, physical
education, and world language (French, German, and Spanish). Support staff includes
counselors, student services, a library media center specialist, police school liaison officer, office
staff, engineers, food service staff, and administration.

Our Raider Administrators
Our administrative team is made up of the principal and the associate principal. Each
administrator has different responsibilities. The administrators work with the staff in developing
vision, programs, discipline, policies, and procedures. The principal, Mr. McQuade, is
responsible for overall operations, school improvement, and areas related to 7th grade students.
The associate principal, Ms. Moreland, is responsible for areas related to 8th grade students,
scheduling, and athletic programs. She is also the Magellan principal. The principal and associate
principal can be reached by calling the general office number, 832-6226.

Counseling Support
If students have a problem or would just like to talk, they may request an appointment with the
school counselor. Appointment slips are available in each classroom. Missing class should be
avoided. In addition, mediation services are also available through the school counseling
office to work out conflicts in an appropriate manner.
Wilson/Magellan Middle School’s counselor is Mrs. Cropsey. She is an important person to
know. Mrs. Cropsey can assist you in resolving a variety of issues related to school, learning,
attitude, friends, and others. She can be reached at 997-1399, Ext. 7710.
In addition to our regular counseling program, we have access to additional resources and are a
site of the United Way’s PATH mental health therapy program. Please contact Mrs. Cropsey,
Mr. McQuade, Ms. Moreland, or Mrs. Conway (our school social worker) if you think your child
might benefit from these resources.
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Raider Police School Liaison Officer (PSL)
Sergeant Rosetti is the assigned PSL Officer at Wilson Middle School. He is available to our
school and several others in the area. Officer Rosetti will be available to help students who have
incurred a loss or destruction of property on or off campus. It is also recommended that students
report to Sgt. Rosetti if they have a problem involving or potentially involving the police.
Officer Rosetti will visit classes when invited. In addition, he will handle investigations and
legal issues involving Wilson and Magellan students. Any parents wishing to speak with Officer
Rosetti about any problem are urged to call him direct, confidential line at 832-6092.

Wilson/Magellan Parent Volunteers
The Wilson (and Magellan) Parent Volunteers (WPV) is the parent/community organization
at Wilson Middle School. The purpose of the WPV is to build and enhance better relationships
and communication between parents, staff, and students by working toward greater parental
involvement. By involving parents in the decision-making process, we hope to make better
informed decisions as we continue to make our school a great place to learn and grow.
We invite all of its community members to take an active interest in our school. We invite you
to get involved. We need volunteers to help in the office, assist noon hour supervisors, and to
serve as tutors, mentors, and community resource people. There are a variety of subcommittees
that are part of the WPV, including fundraising and event concessions, teacher appreciation,
coordinating the student directory, and preparation for our eighth grade transition ceremony and
celebration. If you want to be involved, call the school office at 832-6226.

Additional Information for Parents
The following are suggestions provided by Jaclynn Tracey for her article "Mom, Dad, and the
Move to Middle School". You are encouraged to read and to practice the following
recommendations in order to continue your child's success in the middle school.
The following are five key characteristics of those whose children are successful in school:
1. Parents and kids talk to each other all the time.
2. Limits are placed on the behavior of all family members - not just the children
- and these are clear and consistent.
3. Families have regular routines, especially at bed and meal times.
4. Adults value learning and strongly encourage homework and reading.
5. At the beginning of the school year, parents visit with teachers and make it
clear that they expect their children to do well. They keep up their
involvement and expectations throughout the year.
Parent support can be powerful! From a synthesis of research, these are five major areas in
which parents can assist their children. By attending to all of the following, parents can provide
a nurturing and supportive home environment for students that will promote sustained, healthy
growth and development.
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PROJECT STARFISH
…One Matters

ATTENTION: SPECIAL OPPORTUNITY FOR WILSON
AND MAGELLAN MIDDLE SCHOOL STUDENTS
Many families today are facing economic challenges. We don’t want that to be an obstacle for
you to get involved at school and be a fully participating student. Project Starfish is a
confidential program that can help you pay for things like:


Field trips



Club or program fees



Instrument rental



Foreign language camp



Sports fees and/or necessary shoes, gear, etc.



Athletic events



School dance fees



Yearbooks



Summer School



Bus passes



School supplies (calculators, jump drives, heart-rate monitors, etc.)



Special apparel



Locker dividers & organizers



Hygiene/toiletry products

In return, all we ask is that you “pay it forward” with some type of volunteer service of your
choosing at Wilson Middle School. Project Starfish forms are available in the office.
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ACADEMICS
Focus on Learning
Learning must be the most important focus for all Wilson and Magellan students. Students have
the responsibility and expectation to complete assignments and projects, fully participate in class
in a productive manner, and prepare quality work samples. Each subject area is important to the
overall development of students.
Learning, quality work, and participation are the expectation for all students. When a student
requires assistance, resources are available in the school. The first line of communication needs
to be with the classroom teacher, and the second line of communication is with your school
counselor. We also have several programs to provide additional support to students, including
before-and-after-school Boys and Girls Club programming. It is our shared goal that all students
experience success.

AASD GRADING SCALE
The following is the grade scale being used by the Appleton Area School District’s middle and
high schools. The scale is a differentiated grading scale.

PERCENTAGE GRADE

LETTER GRADE

GRADE POINT

97-100
93-96
90-92
87-89
83-86
80-82
77-79
73-76
70-72
67-69
63-66
60-62
0-59

A+
A
AB+
B
BC+
C
CD+
D
DF

4.0
4.0
3.67
3.33
3.0
2.67
2.33
2.0
1.67
1.33
1.0
.67
0.0

Homework
Homework is an important part of learning. It serves as practice and sharpens your skills for
learning much like training for an athletic event. You should expect to do about one and a half to
two hours of homework and studying a night on average. If you find yourself spending much
more than this on a regular basis, talk with your teachers or Mrs. Cropsey to see if there is
something that you can do to become more effective.
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Physical Education (P.E.)
Physical education is required by state standards for all boys and girls in Wisconsin schools.
P.E. is not an option. If the family doctor advises against taking part in physical education, it is
necessary that a written excuse from the doctor be presented to the student's P.E. teacher.
Please secure the proper uniform (a white or gray t-shirt and dark shorts) for use in P.E. class.
Students are requested to have uniforms on the first day of school in order to be prepared for
class activities. All equipment must be imprinted with student's name in ink or permanent
marker. Also, always lock your gym locker.

Library Media Center
The goal of the Library Media Center (LMC) is to provide materials and assistance to staff and
students. The LMC provides materials that support and supplement the middle school
curriculum, a literature collection that focuses on the interests and developmental needs of early
adolescence and material on subjects of general interest to middle school students. Students will
need their student ID cards to check out materials and students are responsible for materials
checked out to them.
Ms. Kam Simonis is our media specialist – 997-1399, Ext. 7714

Raider Recognition
We believe student accomplishments and successes should be recognized and celebrated. Our
school has many opportunities for students to be involved and to earn recognition for their
accomplishments. The athletic/sports, music, academic areas, and core team provide recognition
opportunities for students throughout the school year. Individual and school-wide recognition
will also take place through our “Wilson Way” program and our Raider Rewards for respectful
and responsible behavior.
Students who receive a grade point average of 3.0 or better will be celebrated through the
Wilson/Magellan Honor Roll. Students who receive a 3.5 or higher on each of the first three
quarterly report cards will be invited to our spring High Honors Ceremony. Please remember that
students will need to reach a 3.5 or higher on each report card, not as an average of the three
quarters.

Resource
Resource will be at the end of the school day and will last 27 minutes. Resource is a time for
students to read, study, get help from teachers, or get involved in an activity such as music
rehearsals. In previous years, students also participated in free choice reading during this time.
This will now be incorporated into our increased core academic time. You usually get to select
your own book, but sometimes a class will read the same book together. All students must have
a reading book with them, along with their assignment notebook at all times.

Standardized Testing
In grade 8, the state of Wisconsin requires by law the administration of Knowledge and Concepts
Test. This test measures knowledge in reading, mathematics, language, science, and social
studies with multiple choice and short answer questions. The test also samples student writing.
In grade 7, the state of Wisconsin requires by law the administration of Knowledge and Concepts
7

Test, measuring knowledge in reading and mathematics. These tests are given in November. We
also test students using the Measure of Academic Progress (MAP) in the fall and spring of each
year. The MAP allows us to identify and address individual student needs in addition to
measuring growth over the year.

Target Time
This year, we have added a 30 minute Target Time, opposite lunch, to provide Response to
Intervention enrichment and support for all students. More information on Target Time can be
obtained at our Open House, by speaking with your teachers, or via the Wisconsin RtI website at:
http://www.wisconsinrticenter.org/parents-and-family.html

Wilson/Magellan Advisor Program
The middle years are filled with confusion, turbulence, and dramatic changes for young
adolescents. In order to guide students through these transitional years, we have set aside time
for students and staff to meet in small groups in a less formal and less academic setting. The
goal of this program is to help each student:
 Develop a meaningful relationship with a caring adult and peers
 Develop social, emotional, organizational, and leadership skills.
 Build community by exploring the following school-wide themes:
1. Relationships
2. Responsibility
3. Safety
4. Self Awareness
5. Diversity
6. Imagination
7. Community Service

ACTIVITIES AND ATHLETICS
Students are encouraged to take an active role in school activities. Research indicates that
involved students have a higher achievement level. The following is a list of possible
opportunities. Take the challenge and involve yourself at Wilson/Magellan.

Athletics
The Raider athletic program is available to all students as listed below:
Fall
Fall
Fall
Fall
Late Fall
Late Fall
Winter
Winter
Winter

Softball - Girls
Football
Cross Country
Volleyball - Girls
Basketball - Boys
Basketball - Boys
Basketball - Girls
Basketball - Girls
Wrestling
8

7th/8th
8th
7th/8th
8th
7th
8th
7th
8th
7th/8th

Spring
Spring
All Year

Track
Volleyball - Girls
Intramurals**

7th/8th
7th
7th/8th

** Athletic fees do not apply for Intramurals

Note to All Students Participating In Sports: A student physical must be on file in the school
office or brought along to the first practice as the student will not be allowed to play or practice a
sport without a physical. Forms are available in the school office. A $40.00 fee per activity with
a $120.00 student yearly cap, a $160.00 family middle school cap, and a $250.00 middle and
high school family cap, is to be paid before participation in the sport begins.
Intramural Program: At Wilson/Magellan, we also offer an intramural program that
compliments the athletic program. Possible activities include soccer, skating, hiking, downhill
skiing, ping-pong, crafts club and art club.
In addition to the athletic program, you may want to try:
All Year
All Year
Spring
All Year

Student Council
School Yearbook
Drama Production
Other Interest Clubs

7th/8th
7th/8th
7th/8th
7th/8th

Boys and Girls Club (Wilson Campus)
The Wilson Boys and Girls Club is open daily before and afterschool. This program is free to all
students that attend Wilson/Magellan, however a short enrollment form is needed for students to
participate. Before school Power Hour (homework help) is located in the library and intramurals
run in the gym. Both begin at 6:50 AM. Students are asked to sign-in to club before 7:30 AM to
participate in the morning. After-school students attending club will have time to work on
homework and enjoy other academic activities. At 4:30 a snack is served and open areas and
other programming begins. Students must be signed-in by 3:30 unless they are in another school
related activity (sports, play, etc.). A variety of programs are offered through the club including
career guidance, technology education, health and nutrition activities, interested based activities
and social/recreational programming. Club closes at 6 PM. Late fees will apply to any students
staying after 6 PM. If you have any other questions about the Wilson/Magellan Boys and Girls
Club you can visit our website or contact the unit director, Kristen Griswold, at 997-1399 ext.
7758.

Musical Concert Dates
Concerts are an integral part of the music curriculum. Members of the band, choir, and orchestra
are required to attend as part of their course work. Each grade level chorus, band, and orchestra
has concerts in both December and May. Solo Ensemble for vocal and instrumental students
takes part in the spring. Specific dates for concerts will be in our school newsletters throughout
the school year.

9

Student Fees
School fees for students in grades seventh and eighth grade for the school year are:
7th/8th Graders: $40.00
Special Fee Notes:
Athletes--$40.00 per sport to a maximum of $120.00 per year will be assessed to middle school
athletes. There is a middle school cap of $160.00 per family, and a family cap of $250.00, which
is joint middle and high school family cap.
Band & Orchestra Students who don't own their own instruments must pay a yearly rental fee
BEFORE an instrument will be issued. The fee is payable via the instructor.
Insurance: The WIAA insurance plan has been eliminated since most families carry their own
insurance. However, if you desire an insurance plan, information is available and issued to your
child during registration. The plan is between the individual and the insurance company, not
through school.

Wilson/Magellan Student Council
The Wilson/Magellan Student Council will consist of representatives at large, representatives
from each advisor/advisee group, and four officers. Alternates will be elected who will
substitute for absent representatives from their homeroom, as well as help plan, organize, and
work at council activities.
Selection of Representatives
 Each homeroom will elect one representative and one alternate (second place vote getter). To
be nominated by a homeroom, the nominee must be able to give the first name of each person
in their homeroom.
Officers
 Officers include: President, Vice-President (who will be the Student Council Management
Council Representative), Recorder, and Treasurer.
 Officers are selected from the seventh grade in the spring of each year with officers serving
in their elected office during their eighth grade year.
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ATTENDANCE
Attendance line - 832-6227
If students are absent, a parent must call the attendance number (832-6227) by 8:30 A.M.
to report the absence and the reason for the absence. We must account for every student
every day. It is necessary for us to know why students are not in school. Tardiness will not be
excused unless there is a note or phone call from the parent/guardian.
Regular attendance is the law! (see policy section for additional information). Attending
school each day makes it easier to keep from falling behind and becoming discouraged.
Assignment requests may be made on the second day of an absence. When requesting
assignments, please call (832-6227) before 8:15 A.M. This allows ample time to contact staff
and to coordinate assignments with staff.
You must see the attendance secretary, Mrs. Wilson, for an excused absence form if you are
going to be absent for a vacation, funeral, etc.
Truancy - illegal absence from class or school (skipping) is a very serious violation of Wilson
rules, as well as the law. Consistent and persistent, willful violation of the school attendance
policy will result in required make-up time, in-school suspension, a visit to the Truancy and
Runaway Assessment Center (TRAC), and possible legal action for Habitual Truancy, which is
defined as missing either part or all of 5 or more days on which school is held during a
school semester.
The law provides new dispositions to the court including the immediate or subsequent
suspension of a driver's license upon its receipt by the student, an order for the student to
participate in a counseling, community service, or supervised work program, or an order to
remain home at all times except for attending school or religious worship (S. 118.163). Regular
school attendance is an important element for success and is the responsibility of
parents/guardians and the students.
Excessive excused absences will require a written doctor's excuse. Students who are absent
from school with excused absences for 5 or more days during the semester are considered to
have excessive absences. A written statement from a physician MAY be required in situations
where a pattern of excessive excused absences from school occurred. Absences not accounted
for in this manner will be considered unexcused.

Excused Absences
According to Wisconsin law, students are expected to attend school except for Legal Excused
Absences (s. 118.16) established by the local Board of Education. The AASD has defined Legal
Excused Absences as:
1.
2.
3.
4.
5.

Student illness
Severe illness or death in the student's immediate family
Medical emergency, quarantine, or communicable disease
Religious observances
Impassable roads or extreme weather conditions
11

6. Preplanned absences approved by the school office
7. Other reasons as approved by the school administration

Make-Up Work
Students will be expected to make up all written work missed while they are absent. Students
will have the same number of days to complete assignments as they were out of school. If you
are out of school two days, you have two days to complete missed assignments. Students must
request make-up work from their teachers.
If a student is gone for more than several days, assignments may be requested through the office.
This requires extra effort and coordination so whenever possible, please make the request before
8:15 a.m. and make arrangements for pick-up of the requested assignments between 3:30 and
4:00 P. M.

Medical/Dental Appointments
Students who have a medical or dental appointment during the school day must have written
parental permission, signed by a parent, specifying the date and time when the student must
leave the building. The student must show this permission slip to the classroom teacher at the
appropriate time to report to the school office. In the school office, the permission slip must be
presented, and the student signs out before leaving the building. Upon returning to school after
an appointment, the student must sign in at the school office before returning to class.

Physical Exemption from School Activities
Periodically, students are unable to take part in normal school activities because of a temporary
physical disability. This is most often true of exemptions from physical education class.
However, it could also pertain to regular classroom activities. If the child only requires a ONE
DAY exemption from activity, that may be done by the parent. Simply send a note with the child
to give it to the teacher, and the teacher will make any necessary adjustment of activity.
If, however, the exemption from activities is to exceed one day, the student will need to obtain a
medical exemption from the attending physician. The physician's note should state the activity
from which the student is to be exempt and the length of the exemption. This note is then given
to the appropriate teacher who will then sign it and return it to the office. This exemption is then
placed in the student's cumulative folder. There is no grade penalty connected with any properly
excused exemption.

Tardiness
If students are tardy to school, they must check in with the attendance secretary. Tardiness
to class will be handled by each teacher. Students are to plan their day so that they do not have
to go to their locker between classes. Lateness to class can result in a referral. All students are
expected to be to school and class on time.
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COMMUNICATION
The communication link between home and school is achieved with the following:

Infinite Campus Phone Messenger System
Wilson/Magellan uses the Infinite Campus School Messenger phone system to keep families
informed on school events, report card dates, and other important information. If you receive an
automated call from the system, we encourage you to listen to the message.

Conferences -- Conferences will be held in the fall and in the winter. The following are the
dates and times scheduled for conferences:
Tuesday, October 14
Thursday, October 16
Monday, October 20
Tuesday, February 10

4-7:30 PM
4-7:30 PM
4-7:30 PM
4-7:00 PM

Daily Announcements
Announcements will be made at various times throughout the day with an effort to minimize
impact on instructional time. Display courtesy by quietly listening to all announcements. They
are for your information.

Family Newsletters
The newsletter will indicate upcoming events, activities and WPV information and will be sent
home electronically. Hard copies are available in the office and can be sent home upon request. It
is also posted to our website.

Office Phones
The office telephone may be used for emergencies only and use during class time should be
avoided. Unnecessary calls made on the office phone must be minimized.

Messages for Students
Student classes cannot be interrupted for messages. Messages for students need to be restricted
to emergencies. Everyone's cooperation will be greatly appreciated.

Progress Reports
Students progress reports will be issued in four and one-half (4 ½) and nine (9) week cycles. A
full grading period will be eighteen (18) weeks (semester). A mid-term progress report will be
produced for each student at the four and one-half (4 ½) week point of the quarter. These reports
are an indication of the student's progress during the first four and one-half (4 ½) weeks of the
semester. At the conclusion of the semester, the student will receive their official and final grade
for the quarter.
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Student Records
The federal Family Educational Rights and Privacy Act requires school districts to provide
annual notice of student and parent rights regarding student records; the existence of the student
records policy and where copies can be obtained; and, of the opportunity to file a complaint with
the Family Policy and Regulations Office of the Department of Education.
Parents/Guardians have the legal right to review and/or copy contents of the permanent school
records of their children. Such review must be made by scheduling an appointment with the
principal. If copies are requested, there will be a charge based on actual cost.
Parents/Guardians may file a complaint with Val Dreier, Assistant Superintendent Student
Services, if they feel that their rights have been violated. Mrs. Dreier can be reach at 832-6114.
If, after contacting Mrs. Dreier, they feel a need for further assistance, they may contact Family
Policy and Regulations Office of the Department of Public Instruction
Parents need to request that information be withheld from the school directory. A form will be
sent out with this request.

Please Keep in Touch Regarding Your Child
Parents who have a concern, question, or information concerning the academic progress and
development of their child are encouraged to contact the teacher, team, guidance counselor, or
assigned administrator. It is essential that we maintain a communication link between the home
and the school. When a problem or question arises, you are encouraged to make an early contact
with the school. Voice mail is available to each of the administrators and counselor. Your
messages will be returned promptly.
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DAILY SCHEDULE
Below is the general schedule of Wilson/Magellan. Teams will flex this time according to the
learning and program needs of the team. All team members need to remain flexible. Whatever
the schedule, students are expected to be on time. Students are to take all books necessary for
morning classes, and then, get books for afternoon classes following the lunch break.
Full Day Schedule
Boys and Girls Club
(Power Hour and intramurals)
Breakfast Program
Doors Open

6:50 A.M to 7:45 A.M.
7: 15 A.M. to 7:45 A.M.
7:45 A.M.

7th Grade Schedule
Instructional Blocks
Lunch/Closed Campus
Instructional Blocks
Dismissal

7:50 A.M. to 11:40 A.M.
11:43 A.M. to 12:13 P.M.
12:16 A.M. to 3:20 P.M.
3:20 P.M.

8th Grade Schedule
Instructional Blocks
Lunch/Closed Campus
Instructional Blocks
Dismissal

7:50 A.M. to 11:07 A.M.
11:10 A.M. to 11:40 A.M.
11:43 A.M. to 3:20 P.M.
3:20 P.M.

Boys and Girls Club Activities at Wilson
After-School Power-Hour
Athletic Programs

3:30 – 6:00 P.M.
3:30 - 4:30 P.M.
3:30 - 6:30 P.M. (dependent upon sport)

Students not in after-school programs must leave campus by 3:30 P.M.

About Your Schedule
For those not participating in before-school activities, school doors will open daily at 7:42 a.m.
We ask that students do not get in the habit of coming to school too early. Unless taking part in
Boys and Girls Club activities, using the LMC, or attending the breakfast program, students are
not supervised prior to 7:30 a.m. and should not be on campus.
In cases of extreme cold and/or inclement weather, students will be admitted into the building at
7:15 a.m. Typically, the auditorium will be opened for a warm, dry place to gather prior to the
bell. Doors will not be opened, even in inclement weather, more than 30 minutes before the bell.
Students who stay after school for special help, athletics, club activities, study help or
disciplinary responsibilities are to leave as soon as the program is over. Transportation needs
should be planned with parents in advance so that the building is cleared as soon as possible.
Again, all other students are to exit the building and leave school grounds by 3:30 P.M.
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Students are not to loiter in public alleys, on sidewalks, on private property, or businesses. We
want to maintain a positive relationship with the Wilson community. Any violation of this rule
will result in disciplinary action. Please respect our neighbors.

Field Trips
The Wilson/Magellan staff members arrange several field trips for the students. In all of these
instances, transportation must be arranged in advance. The student cost for the trip is calculated
on the total cost of the transportation divided by the number of students planning on participating
in the trip. When a student is absent on the day of a scheduled trip for whatever reason, we still
need the same number of busses and must pay the amount per bus. It is, therefore, not possible
for us to refund the transportation cost to the absent students.
If the student is offered an opportunity for a field trip, and the family is unable to afford the cost,
an administrator or counselor should be contacted. No student will ever be denied a field trip
experience for financial reasons. Misbehavior on a field trip, depending on the severity of
the misconduct, may result in loss of future field trip privileges.
Students participating in district sponsored field trips are required to complete all class
assignments that were missed while participating in the field trip.

Meals and Snacks
Breakfast --The Way to Start the Day
Breakfast will be available and served in the small gym beginning the second full week of
school. Breakfast is served 7:15 A.M. to 7:35 A. M. The cost for the school year is $1.10. When
reporting to school for breakfast, students need to report directly to the multi-purpose room,
entering through the multi-purpose room doors in the front of the building.

Lunch Options
Hot and cold lunch will be eaten in the multipurpose room. Food and drinks
are not allowed outside.
Students are responsible for cleaning their area. After eating, students
may go outside for recess or they may go to the library, fitness center, or gym.
Passing time allows students to use the rest rooms before lunch.
Wilson/Magellan is a closed campus and has a closed lunch. This means students cannot
leave the school grounds without permission from the school office. This must be approved by
the principal or associate principal.
Students opting to leave campus for lunch must complete a permission form with their parents
and have it approved by the school office. The permission form is good for only the student and
their parent. Taking guests home for lunch is not covered by the permission slip. The slip covers
only lunchtime. Students participating in the off-campus lunch will need to sign out and in at the
office. Any violation of the procedure will result in permission for off-campus being withdrawn.
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Students may purchase a hot lunch. The price of lunch for the school year is $2.65 daily. The
menu will be posted and copies available outside the office.
Students may pack a lunch and supplement with ala carte items. The emphasis will be placed on
wholesome and healthy snacks. Milk (.35) and other beverages will be available. Ala carte
items will be available in the small gym for students packing their lunch.

Snacks
Gum, candy, and any other munchies are not to be eaten during classes or class changes. Please
note our “gum-free rule". Through our Healthy Kids program, Wilson has allocated time for
students to consume a snack if they choose. Except for this allocated healthy snack time, which
will be determined by academic teams, all food items should be restricted to the eating areas
assigned for lunch. Teachers may make exceptions for special class activities. Do not store
open food or drink in a locker.
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HEALTH AND INSURANCE
Health Room
If students are hurt or become ill, they need to get a pass from their teacher and report to the
health room. The health room is intended for brief visits by students. Students return to class if
they feel well enough to do so. If it is determined that the student needs to go home, a
parent/guardian will be contacted to pick up the student. Prior to leaving the building, the
student must sign out in the school office. Students may not leave school without first being
examined. The office or nurse will then contact the parent/guardian.
In the event of an emergency, such as a broken bone, severe bleeding, etc., the
parent/guardian will be notified as soon as possible, and the student will be transported to
the hospital for treatment.

Insurance
The AASD DOES NOT provide health or accident insurance for injuries incurred by students at
school. Parents are encouraged to review their present health and accident insurance program to
determine if the coverage is adequate. The school district makes accident insurance available
through Student Assurance Services, Inc. Information on this insurance is sent home at the
beginning of the school year. If this information was not received or it is needed at another time,
the school office should be contacted.

School Nurse - Cathy Wittmann – 997-1399, Ext. 7718

Medication Procedures
If medication is required during the school day, whether it is a prescription medication or an
over-the-counter medication, the following steps must be followed:
PRESCRIPTION MEDICATION
Parents should provide a written statement from the prescribing physician giving the name of
medication, dosage, how to be given (by mouth, eye drops, etc.) and how often
to be given. There must be a physician's signature on the designated school form or identifying
letterhead of the physician/clinic. The parent/guardian must complete an "Administration of
Medication Consent".
The prescription medication must be supplied in the original bottle labeled by the pharmacy
indicating correct dosage and administration instructions. This information must be the same as
in the physician statement and parent consent forms.
If changes in the dosage take place, there needs to be an updated parent/guardian consent, a
signed physician statement indicating the correct dosage, and updated administration instructions
along with an updated pharmacy labeled bottle.
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OVER-THE-COUNTER MEDICATION (NON-PRESCRIPTION)
The parent/guardian must complete an "Administration of Medication Consent" form.
Medication must be supplied in the original container with the student's name written on the
container. No more than a ten-day supply may be kept at school.

SELF-MEDICAITON
Responsible students may be allowed to carry and administer their own medications. A completed
“self- carry” form on District letterhead must be completed and on file with the school office
identifying the medication and granting permission by the parent/guardian..

TIPS
Ask your pharmacist for a second empty labeled container so that you will have a container for
home and school. When you know your child will be on medication, discuss the hours of
administration with your doctor. It may be possible to regulate the dosage so that medication can
be given at home and not at school. If you have questions, please contact the school nurse and/or
office.

Shots and Immunizations
The Wisconsin immunization law requires students enrolled in all schools to meet minimum
requirements and to provide the school with the day, month, and year of each vaccine in writing.
The school nurse works with the secretarial staff to maintain immunization records on each
student in their permanent records. Students in 7th and 8th grades are required to have had 4
DTP/DTaP/DT/Td, 4 Polio, 2 MMR, 3 Hepatitis B, and 2 Varicella immunizations. (Varicella
immunizations are not required if the student has had the chickenpox disease.)
If a child needs a vaccine, the doctor or a public health agency should be contacted to schedule
an appointment prior to the beginning of school. Waivers are allowed for medical, religious, or
personal conviction reasons.
If immunization requirements are not met, the school will notify the parent in writing of the legal
obligation to update immunizations. The school office should be contacted for questions about
immunizations. Thank you for your cooperation in this matter.
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ORGANIZATION AND MATERIALS
Assignment Notebooks
Students are required to have their assignment notebooks (and a reading book) at all times.
The assignment notebook will be a full year booklet that can be placed in a three-ring binder.
The assignment notebook will be good for a full-year will contain spaces for short and long term
assignments. The notebook will also serve as a pass. Your first assignment notebook is FREE.
If your assignment notebook is lost or stolen, you may purchase another assignment notebook for
$5.00.
It is very important for parents to monitor the assignment notebook. If you are getting a
story of no homework, or you feel your child is not being challenged, please call or e-mail
your child's counselor. Our on-line Parent Portal is also a great resource to check for
missing work and current grades.

Book Bags / Backpacks
Students may not carry book bags to class due to safety conditions for travel in the halls. They
also create a hazard in the classroom.

Reading Books
Students must have a book to read with them at all times. Students read daily during the
Sustained Silent Reading (SSR) and during class if a student finishes early. The staff of
Wilson/Magellan wants all students to be frequently and deeply involved in reading.

Communication Devices
Students possessing electronic devices must turn off the device or place it in silent mode during
the school day. School administration may pre-approve use during the school day for educational
or other legitimate use. Teachers may approve use for educational purposes. The school assumes
no responsibility for lost, damaged or stolen personal devices. Students violating this policy may
have their device confiscated. Devices that are confiscated are required to be picked up by a
parent or guardian.
At this time, the district is exploring a “Bring Your Own Device” plan. More on this policy
development and additional information can be found at: http://www.aasd.k12.wi.us/byod

ID Cards
Students will be issued a Wilson/Magellan ID card. This card will serve as a pass to school
events such as dances and special activities and will also be used as your library (LMC) card. It
should be kept with you at all times. Replacement cards cost $5.00.

Locker Assignments and Use
Lockers will be assigned at the beginning of the school year. Students are to take care of their
lockers and to keep them locked at all times. Decorating of the inside of lockers must be in good
taste--no profanity, promotion of alcohol or other drugs, and no sexual messages are allowed.
Students are not to share lockers or locker combination for any reason.
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A student's locker may be inspected with or without consent of the student since the lockers
are owned and controlled by Wilson Middle School for the use and benefit of the student.
Among the reasons for conducting locker searches would be suspicion of concealing alcohol,
illicit drugs, disruptive material, dangerous weapons, contraband, or other items that pose a
danger to health and safety. If school guidelines are violated, locker privileges will be
withdrawn and the necessary disciplinary and legal consequences will result.
Locker clean-outs are held approximately once a month during resource time in order to
minimize the number of locker doors that won't close and to help keep students organized.

Locks
Each student has two locks -- one for the main locker and one for the gym locker. Again,
students should not share their combination with friends or other students.
Unfortunately, as with all schools, we do have cases of theft from time-to-time. These usually
occur when our students leave their locker unlocked or are careless with their belongings.
Therefore, we request that students do not carry significant amounts of money with them during
the school day. We further request that students lock up their valuables if not worn on their
person. If it is necessary to have a quantity of money during school hours, we will gladly check
it in the office vault for the day.
We can not, however, be responsible for valuables of which we have no knowledge. It is
recommended that all items be marked with the student's name. When textbooks are issued, the
student should write his/her name in ink on the inside cover in the place designated. Students are
responsible for lost or damaged books.

Misplaced Items
All found items are in the main office or in the multipurpose room. Lost articles should be
reported as soon as possible and found articles are to be handed into the office. This type of
action can prevent misunderstandings. Several times a year, unclaimed items will be donated to
community agencies.

Music Players
Music players are often used while traveling to and from school, but should not be used without
permission during class time. The school will not be responsible for lost or stolen items related to
the above. If the guidelines are not followed, the items will be confiscated.

Textbooks
Students are provided with textbooks for their classes as deemed necessary and appropriate. A
fine may be assessed at the end of the school year when, in the judgment of the issuing
teacher, a textbook has been damaged beyond what is reasonably expected from normal
use. Students are required to cover their textbooks and care for them to avoid paying fines.
Students are responsible for the textbooks assigned to them.
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THE “WILSON WAY”:
OUR POSITIVE BEHAVIOR SYSTEM
Raiders are respectful, responsible, and safe!
Beginning with the 2009-2010 school year, Wilson and Magellan Middle Schools changed to the
Positive Behavior Intervention and Support (PBIS) system for our behavior and discipline
system. PBIS provides a wide range of proactive, systemic and individualized strategies for
achieving important social and learning outcomes in safe and effective environments while
preventing problem behavior with all students. All students will be taught what our school’s
specific expectations are in each school setting. A matrix of these expectations can be found on
the back cover of this handbook and throughout the school. These expectations are explicitly
taught to the students and reinforced throughout the year.
“Raider Rewards”, our system of positive behavior recognition will be used by all staff to
highlight the behavior that we are encouraging. If students choose not to follow expectations,
consequences will be given by either the reporting staff member or administration. Possible
consequences may include re-teaching of the expected behavior, detention, and conference with
student, parent contact, loss of privileges, conference with parent, in-school suspension, out-ofschool suspension, or even expulsion.
More information on PBIS can be found at www.pbis.org and will soon be located on our
district website. If you have additional questions or comments, please contact us. A description
of many of our rules and expectations follows and are meant to supplement the behavior matrix.

Basic Rules and Expectations
Appropriate Language
Please use appropriate, respectful language -- profanity, swearing, put-downs, etc., are not
accepted in the school work place and will result in a referral.

Assembly Behavior
Proper audience behavior at assemblies includes being respectful, sitting up straight, keeping feet
on the floor, and applauding at the appropriate time. All students are expected to sit quietly,
listen attentively, and enter and leave the auditorium in an orderly manner.

Biking, Skateboarding, and Rollerblading
While we encourage students to be active, riding bikes, skateboarding and rollerblading are not
allowed on campus. Once you cross onto school grounds, please walk your bike or carry your
skateboard. Students are strongly encouraged to wear a bike helmet and must lock their bike on
the rack.

22

Dress Code
Dress and grooming are personal matters but should be appropriate for the occasion. How you
dress has an effect on you, your school and community. Neatness and cleanliness is expected.
The following is the AASD Board policy with regard to dress:
Appleton Area School District students are prohibited from wearing clothing or attire which is,
in the opinion of school authorities, contrary to acceptable health and safety standards or may
disrupt the educational process or learning atmosphere.
Student dress or attire must conform to the following minimum standards:
 Jackets, coats and gloves must be removed at the student's locker or coat storage area.
(Any such items may not be worn around the building during school hours.)
 Head gear (hats, bandanas, etc.) may not be worn in the school building.
 Students must wear shoes/appropriate footwear. Metal cleats may not be worn in school.
 Students may not wear scanty/revealing clothing. The chest and midsection should be
completely covered. With arms at their sides, shorts and skirts should cover legs to the
ends of the student’s fingers.
 No garments, which advertise or promote alcohol, tobacco products, or other drugs.
 No attire with messages or symbols that include profanity, violent, or sexual
language/actions are allowed.
 Any attire or accessory which by its design, use, or intended use, could cause bodily
harm, property damage, or intimidation to other persons, may not be worn (e. g. chains,
leather straps, pet collars, etc.)
 No attire with a gang-related purpose is allowed.
 Shirts with words such as “hottie” or “flirt” are unacceptable.
 Students must wear pants at the waist. The baggie look is unacceptable.
 Other clothing items and grooming that administration deems a distraction to a positive
learning environment will not be permitted.
Parents are asked to monitor clothing so it is not a distraction to a positive learning
environment.

Hallway Traffic
Students running or pushing in the halls face the risk of getting hurt and/or injuring others. The
expectation is that everyone is to move about the building in an orderly manner so that everyone
is safe, and the business of learning can carry on in an uninterrupted manner. Students should
stay to the right and use caution, particularly when rounding corners or on the stairs.

Inappropriate Contact
Intimate behaviors, kissing, hand holding, etc. is not allowed. Please see our district and building
policies for additional information regarding sexual harassment and other matters.

Off-Limit Areas
There are two parking lots. One located on the south end of the building, and one located on the
north end of the building. Students are to stay out of the parking lot due to the traffic flow and
the danger to pedestrians. Parents are not to use the parking lot to drop students off in the
morning or pick them up after school for safety reasons.
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Passing Notes
Note writing is not allowed. Notes may be confiscated, and, as appropriate, parents notified.
Messages containing profanity or sexual messages or drawings are considered sexual harassment
in the school environment.

Security and Visitors
We want every visitor to feel welcome at Wilson/Magellan, but also need to ensure the safety of
our students. No visitors are to be in the building without a visitor tag that has been signed out
through the office. Any visitors without tags will be asked to report to the office. All visitors
must enter through front door. This is a district policy, which also applies to parents.

School Office Behavior
The school office is a place of business. Students are to conduct themselves in an appropriate
manner at all times. Failure to do so will be reviewed by administration for appropriate action.

Respect Our School
School needs to be clean and this is not just the job of the custodian. It is the responsibility of
the entire school community. Everyone needs to do their part to keep our campus litter free.
Damaging or taking property hurts all of us. Students will have to pay for any damage and may
face disciplinary and legal consequences.

Serious Rule Violations
Unlawful Items
Alcoholic beverages, tobacco products, drugs, matches, lighters, pocket knives, firecrackers,
squirt guns, guns, look-a-like weapons (more information is located below), and other items
which may cause needless disruption or create an unsafe environment are forbidden at all times.
Possession and/or use of these items will result in ticketing/fines, legal action, suspension and/or
potential school expulsion (AASD policy detailed in the policy section of this document).
Students may not bring breath freshener or aerosol products into the building (hairspray,
perfume, body-spray etc.) Students should not spray perfume and/or deodorants in their street
locker, in the halls or classrooms. Disciplinary action will be taken.

Violence and Intimidation
No one shall threaten -- verbally, non-verbally, or physically - the safety of another person
through the use of intimidation or violence. Such conduct is prohibited on the school property,
in the school facility, in a school vehicle, at any school sponsored function or while traveling to
or from school.
Intimidation is defined as behavior or repeated acts, which cause fear, and physical or
psychological discomfort, including, but not limited to: physical conduct, verbal or nonverbal
threats, or gestures.
Violence is defined as aggressive behavior which subjects a person to unwanted physical contact,
including, but not limited to: striking, shoving, or kicking. Caused, attempt to cause, or
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threatened to cause physical injury to another student is not permitted and will result in serious
school and possible police consequences.

Weapons
No one, shall possess, use, threaten the use of, store, or have a look-alike weapon on school
property, in a school facility, in a school vehicle or at any school-sponsored function.
A weapon is defined as any object that by its design, use or intended use, could cause bodily
harm, property damage, or intimidate other persons. Weapons include, but are not limited to:
firearms, whether loaded or unloaded and whether operational or not, look-alike weapons,
knives, and martial arts equipment.
Items not designated as weapons will also be considered as weapons under this policy if they are
used to: cause or with intent of causing bodily harm or property damage or to intimidate other
persons. Such items include, but are not limited to: chains, pencils, belts, and sprays.

Sexual Harassment
Sexual Harassment includes unwelcome sexual advances, requests for sexual favors, uninvited
telephone calls or letters, and other verbal, visual, or physical conduct of a sexual nature. Sexual
harassment also includes, but is not limited to; unwelcome sexual flirtations, advances or
propositions, verbal abuse of a sexual nature, subtle pressure or request for sexual activities,
unnecessary touching of an individual, graphic verbal commentaries about an individual's body,
unusually degrading words used to describe an individual, a display of sexually suggestive
objects or pictures, sexually explicit or offensive jokes or physical assault.

Severe Disruption of the Learning Process
Students

who disrupt the orderly operation of the school and/or the teaching/learning process of
the classroom or willfully defy school personnel engaged in the performance of their duties will
not be permitted. Continued severe disruption will result in serious school and possible police
consequences.
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APPLETON AREA SCHOOL DISTRICT POLICIES
430
STUDENT ATTENDANCE
The Appleton Area School District believes there is a positive relationship between
school attendance and student success. It further believes that school attendance is a
responsibility shared by students, parents, schools and community.
The District, in accordance with state law, requires that all students between six and
eighteen years of age (and those students enrolled in 5-year-old kindergarten) attend
school regularly during the full period and hours, religious holidays excepted, that the
school in which the child is enrolled is in session until the end of the school term,
quarter or semester of the school year in which the student becomes 18 years of age,
unless they have an acceptable excuse, meet attendance exceptions outlined in state
law, or have graduated from high school. Although not required by state law, students in
4-year-old kindergarten are expected to attend 4K programming on a regular basis and
excused and unexcused absences will be determined based on the procedures
described in this policy. It is the responsibility of each school’s attendance officer to
determine if an absence is excused, unexcused, or truant.
A student will be considered excused for school attendance if the student is considered
temporarily not in proper physical or mental condition to attend school, but can be
expected to return upon termination or abatement of the illness or condition. The school
attendance officer may request that the parent/guardian obtain a written statement
documenting the existing condition.
A student may be excused in writing by the parent/guardian prior to an absence
occurring. Under this provision, absences through prior parent request cannot exceed
10 days in a school year.
A student who has reached the age of 16 years and meets criteria established in
Wisconsin statutes may also be excused from school attendance to participate in
programs leading to high school graduation or high school equivalency.
No student shall be denied credit in a course or subject solely because of an excused or
unexcused absence.
Cross References: At-Risk Plan 342.2
Graduation Requirements 345.6
Student Records 347
Student Nondiscrimination 411.2
Truancy 431
Communicable Diseases 453.3
Legal References: Wisconsin Statutes 115.76, 118.125, 118.13, 118.14, 118.15,
118.153, 118.155, 118.16, 118.162, and 118.33

Adoption Date: June 26, 1993
Amended Dates: November 28, 2005, January 25, 2010, June 10, 2013, and
September 23, 2013
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430-Rule

STUDENT ATTENDANCE

Procedures
SCHOOL ATTENDANCE OFFICER

The building principal or designee shall serve as the school attendance officer for each
school in the district. The school attendance officer shall be responsible for all matters
relating to school attendance and truancy. The school attendance officer of each school
shall determine daily which students enrolled in the school are absent from school and
whether their absences are excused.
The school attendance officer or designee in each school shall inform the
parent/guardian of a student's truancy and direct the parent/guardian to return the
student to school no later than the next day on which school is in session or to provide
an excuse for the student's absence.
The school attendance officer or designee shall furnish student attendance information
to designated agencies for purposes authorized by state law and in accordance with the
Board of Education’s Student Records Policy. Building principals shall annually
determine how many students enrolled in their schools were absent in the previous year
and whether the absences were excused. This information will be submitted to the
District Administrator and subsequently submitted to the Department of Public
Instruction.
STUDENT ABSENCES
The primary responsibility for regular school attendance of a student rests with the
student's parent/guardian.
Excused Absences
All excused absences require that parent/guardian verification be provided to the school
attendance officer or designee in advance of the absence or prior to re-admittance to
school.
Excused Absences With Prior Parent Request
A parent/guardian may request that a student be excused from school attendance prior
to an absence occurring. The request shall be in writing and the student may be
excused by the parent/guardian under this provision for not more than 10 days in the
school year. Absences include but are not limited to the following:
Appointments that cannot be scheduled outside of the school day.
A court appearance or other legal procedure that requires the student's presence.
A death in the immediate family or funerals for relatives or close friends.
Attendance at special events of educational value such as college visits, job fairs,
etc.
EXCUSED ABSENCES WITHOUT PRIOR APPROVAL
The school attendance officer or designee is authorized to approve an excused
absence for any student for the following reasons:
Evidence that the student is not in proper physical or mental condition to attend school. The district
may request the parent/guardian to obtain a written statement from a physician, dentist, chiropractor,
optometrist, or psychologist, or Christian Science practitioner residing in the state and listed in the
Christian Science Journal as proof of the physical or mental condition of the student. Such excuse shall
be in writing and shall

430-Rule (cont.)
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state the period of time, which shall not exceed 30 days. Absences beyond 30 days
require another written statement.
An emergency in the family or other crisis that requires the absence of the student
because of family responsibilities.
Religious holidays.
A quarantine imposed by a public health officer or Board of Education’s
Communicable Disease Policy.
A suspension from school (in-school or out-of-school suspensions).
Approved school activities during class time.
A student who serves as an election official if the student has a grade point average
of 3.0 or higher.
Special circumstances that show good cause and which are approved by the school
attendance officer or designee.
A student’s truancy, discipline or school achievement problems, or disabilities as
described in Wisconsin statute 115.76, may not be reason for the school attendance
officer or designee to excuse a student from attending school.
TRUANCY

A student is considered truant if absent from part or all of one or more school days
during which the school has not been notified of the legal cause of such absence by the
parent/guardian of the absent student. It also means intermittent attendance carried on
for the purpose of defeating the intent of the compulsory attendance law. Written
notification of legal cause of absence shall be submitted by the parent/guardian prior to
the absence, the day of, or upon the return to school.
Parents/guardians shall be notified when a student has an unexcused absence. Notices
shall be made by personal contact, mail, or telephone call of which a written record is
kept. Notice by personal contact or telephone shall be attempted prior to notice by mail.
The parent/guardian shall be directed to return the student to school no later than the
next day school is in session or provide an excuse of absence.
Consequences for truancies shall be determined by the building principal and published
in the student handbook. These may include assignment to detention or a supervised,
directed study program that occurs outside the regular school day.
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430-Rule (cont.)
HABITUAL TRUANCY
A student is considered a habitual truant if absent from school without an acceptable
excuse for part or all of five or more days on which school is held during a semester.
Habitual Truancy of Current Open Enrollment Student:
If the Board determines that a student attending the District under the full-time open
enrollment law is habitually truant from the District during either semester in the current
school year, the Board may prohibit the student from attending the District under the
open enrollment law in the succeeding semester or school year.
Open Enrolled Students to Virtual Charter School and Student’s Failure to
Participate:
In the event an open enrolled student to the virtual charter school fails to respond to
school assignments or directives three times within a semester and is referred to the
school board, the school board may take action authorized by state law to include
transfer back to his or her resident school district.
Appeals to Open Enrollment Decisions Made Based on Habitual Truancy or Virtual
Charter Student’s Failure to Participate:
A nonresident student's parent or guardian may appeal to the DPI a rejection of the
student's full-time open enrollment in a nonresident school district based on the
student's habitual truancy or a transfer back to the resident school district based upon
the failure to participate.
For resident students attending an AASD school outside of their neighborhood/home
attendance area, the same attendance/punctuality policies apply including habitual
truancy procedures. The option to attend an AASD school outside of the
neighborhood/home attendance area may be revoked if the student fails to follow school
rules and/or punctuality becomes an issue.
The parent/guardian of a student who is a habitual truant shall be notified by certified or
registered mail when the student initially becomes a habitual truant. The notice shall
include the following:
A statement of the parent's/guardian's responsibilities under state law to cause the
child to attend school regularly.
A statement that the parent/guardian or child may request program or curriculum
modifications for the child and that the child may be eligible for enrollment in a program
for children at-risk.
A request that the parent/guardian meet with appropriate personnel to discuss the
child's truancy. The notice must include the name of the school personnel with whom
the parent/guardian should meet, a date, time, and place for the meeting, and the name,
address, and telephone number of a person to contact to arrange a different date, time,
or place. The date for the meeting must be within five school days after the date that the
habitual truancy notice has been sent to the student's parent/guardian. The date for the
meeting may be extended for an additional five school days with the consent of the
student's parent/guardian.
A statement of the penalties under state law and city ordinance that may be imposed
on the parent/guardian if he/she fails to cause the child to attend school regularly as
required by state law.
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Before any proceeding may be brought against a student for habitual truancy or against
the student’s parent/guardian for failure to cause the student to attend school regularly,
the school attendance officer must provide evidence that appropriate school personnel
have, within the school year during which the truancy occurred, addressed all of the
following:
Met with the student's parent/guardian to discuss the student's truancy or attempted
to meet with the student's parent/guardian and received no response or were refused.
This does not apply if the required parent meeting is not held within 10 school days after
the date the habitual truancy letter was sent.
Provided to the student an opportunity for educational counseling to determine
whether a change in the student's curriculum would resolve the student's truancy, and
have considered curriculum modifications possible within the current school program.
Evaluated the student to determine whether learning/emotional problems may be a
cause of the student's truancy and, if so, have taken steps to overcome the learning
problems. The student need not be evaluated if tests administered to the student within
the previous year indicate that the student is performing at his/her grade level.
Conducted an evaluation to determine whether social problems may be a cause of
the student's truancy and, if so, taken appropriate action or made appropriate referrals
to community agencies.
Items 2, 3 and 4 above do not apply if the school attendance officer provides
evidence that appropriate school personnel were unable to carry out the activity due to
the student's absences from school.
The District's Truancy Plan shall be followed when addressing habitual truants including
taking students into custody. As required by State statute, the Plan shall be reviewed
and, if necessary, revised every two years.
Tardiness
Guidelines and criteria previously described for determining if an absence is excused or
unexcused apply to students who are tardy. A determination as to the classification of a
tardy is the responsibility of the school attendance officer or designee. A pattern of
tardiness on the part of any student shall be brought to the attention of the student’s
parent/guardian. If it appears that the student is negligent with being at school/class on
time, appropriate disciplinary action shall be taken.
Depending upon the frequency and amount of school missed, tardiness may be
classified as an unexcused absence and therefore reportable as truancy or habitual
truancy. Guidelines regarding tardiness are established for each level in the District and
communicated with students and parents/guardians through publications such as the
Student Handbook.
Suspensions from School
Suspensions from school are excused absences. During a period of suspension, a
student shall not be on the school campus or at any school activity. When a
parent/guardian/legal custodian has a meeting with an administrator, the student may
be present.
Students will be afforded opportunities to complete missed assignments and
examinations. Guidelines for these opportunities are provided in the section titled
“Make-up Assignments, Examinations, Grading and Credit.”
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MAKE-UP ASSIGNMENTS, EXAMINATIONS, GRADING AND CREDIT
All students with excused and unexcused absences shall be given the opportunity to
make up examinations and work missed in accordance with the guidelines outlined
below. Credit in a course or subject shall not be denied solely because of a student's
excused or unexcused absence from school. Districts are required to specify the
conditions under which a student may be permitted to take examinations missed during
absences. They are also required to specify conditions under which a suspended
student will be permitted to complete course work, and take any quarter, semester or
grading period examinations. These District guidelines follow:
EXCUSED ABSENCES

Students who are absent from school for reasons that are determined to be excused
by the school attendance officer or designee shall be given the opportunity to make-up
work missed when they return to school. It is the student's or parent’s responsibility to
contact the teacher to make arrangements for making up work missed during an
absence from school. The respective teacher shall identify make-up work. If any
question arises as to the appropriateness, feasibility of making up a particular
assignment or timelines, the teacher shall discuss with the building principal the extent
to which make-up work or substitute assignments are possible.
Students who are absent from school with the prior written permission of their
parent/guardian are also required to make up work missed during the absence. The
arrangements for making up course work and examinations shall be the same as for
other excused absences.
Examinations missed during an excused absence shall be taken within a reasonable
time from the date of the absence. Students can be expected to complete an
examination upon the day of their return, especially if it was a one or two day absence.
UNEXCUSED ABSENCES AND SUSPENSIONS

All students with unexcused absences and suspensions shall be given the opportunity
to make up work and examinations missed in accordance with the following guidelines:
Credit in a course or subject shall not be denied solely because of a student's
unexcused absence or suspension from school.
Students with unexcused absences or suspensions occurring during the time of
major examinations (quarter, semester, or grading period) shall be permitted to take
such examinations if course credit is at risk. The examination make-up date shall be
determined by the teacher with approval of the principal. Students in this circumstance
may be expected to make up the exam on the day of return.
Students with unexcused absences or suspensions will be given one day to complete
class work missed, examinations excepted, for each day or period of absence. If the
work is not turned into the teacher within this established timeline, then the student may
not receive credit for the work. Extensions to this timeline may be granted by the
principal.
Students with unexcused absences or suspensions may be assigned a supervised,
directed study program to make up assignments and take examinations.
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CONTAGIOUS DISEASE AND IMMUNIZATIONS
Students who have communicable diseases as defined by the Department of Public
Health, and students who do not have their required immunizations or waivers for same
may be excluded from school in accordance with state law and Board of Education
policies. Students will not be permitted to return to school until medical clearance is
provided.
Communicable Diseases that commonly are associated with school exclusion include
rubeola (red measles), parotitis (mumps), varicella (chicken pox), pertussis (whooping
cough), rubella (German measles) or Hepatitis. The presence of head lice, although not
a communicable disease, may also result in exclusion from school.
RELIGIOUS INSTRUCTION

With the written permission of the parent/guardian, students may be absent from school
for at least 60 minutes but not more than 80 minutes per week to obtain religious
instruction outside the school during required school attendance. Permission to be
absent may be withdrawn if the pupil does not attend the religious instruction .
EIGHTEEN YEAR OLD STUDENTS

When a student attains the age of eighteen years, the rights accorded to parents
transfer from the parent to the student. Students are no longer required by law to attend
school. However, all students who choose to continue in school must follow all
attendance policies. All written and verbal communication regarding attendance policy
violations will continue to include parents unless the adult student specifically requests
their exclusion in writing to the principal.
STUDENT PARTICIPATION IN PROGRAM LEADING TO HIGH SCHOOL DIPLOMA (118.153)
Upon the student’s request of the school board and with the written approval of the
student’s parent/guardian, any student who is 16 years of age or over and a child at-risk
as defined by s. 118.153 may attend, in lieu of high school or on a part-time basis, a
technical college that provides a program leading to the student’s high school
graduation.
Upon the student’s request of the school board and with the written approval of the
student’s parent/guardian, any student who is 17 years of age or over shall be excused
from regular school attendance to attend a program leading to a high school
equivalency diploma if the student began the program while placed in a secured
correctional facility, a secured child caring institution, a secured detention facility, or a
juvenile portion of a county jail.
MEDICAL EXCUSE FROM ATTENDING CLASSES

Students who have a medical reason to be excused from specific classes shall obtain a
written statement from their physician. The statement shall include the reason for the
request and the period of time the student is to be excused. It is suggested that parents
use the district document titled Medical Excuse Form. The statement shall include
restricted activities, as well as any appropriate accommodations or alternative activities.
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Attendance by the student through partial participation will be expected and
encouraged. However, if the teacher, in consultation with the principal, believes that
another educational setting in the school would be more appropriate during the class
period, then the student may be reassignedThe medical statement will be maintained in
the student’s behavioral file with a copy provided to the teacher.
Students in Grades 6 through 12 - Students who are excused by a physician for more
than 10 days in a quarter grading period may receive a Withdrawal, Incomplete, or
grade that will be computed as part of the student’s grade point average. Students who
receive a Withdrawal will be required to retake the class if required for graduation.
Students who receive an Incomplete will be required to complete the coursework within
the designated timeline and subsequently receive a grade. The principal and teacher
will determine which option will apply.
Principals have the authority to waive courses for seniors who have a medical condition
and excuse that may prevent them from graduating. Other means to obtain the
necessary credit(s) will be pursued prior to a waiver being granted.
HOMEBOUND INSTRUCTION FOR ABSENT STUDENTS

Students who are unable to attend school due to a persistent health condition that will
result in 30 consecutive days of absence, or frequent absences of a shorter duration
that cumulatively will extend beyond 30 days in a school semester may qualify for
homebound instruction. Written verification by a physician will be required but does not
guarantee homebound instruction. The homebound decision for a student with a
disability shall be made by the IEP team and, for students without a disability, by the
building principal in consultation with the school nurse and Assistant Superintendent of
Student Services.
PHYSICAL EDUCATION AND STUDENTS WITH DISABILITIES

Students with a disability, as defined by IDEA or Section 504, that precludes them from
participating in a regular physical education program may qualify for and receive a
specially designed program. This decision will be made by the Individual Education Plan
(IEP) or Building 504 Team.
PARENT RESPONSIBILITIES

It is the responsibility of the parent/guardian to ensure the student’s regular school
attendance. Parent/Guardian is expected to provide a written explanation of a student's
absence in advance of the absence or upon the student's return to school.
STUDENT RESPONSIBILITIES

Students are required to attend all classes unless they have obtained approval by the
building principal or designee, or have parental permission as approved by the school
attendance officer/designee.
It is the student's or parent/guardian’s responsibility to make appropriate arrangements
with the teacher to make up all assignments, including examinations, in accordance with
the previously noted guidelines.
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TEACHER RESPONSIBILITIES
Teachers are responsible to submit attendance reports as required by each school
attendance officer or designee.
Teachers are required to emphasize the importance of good attendance. They are to
develop classroom procedures and grading requirements that reflect this policy. They
also are not permitted to deny credit in a course or subject solely because of a student’s
absence from school.
APPEALS TO THIS POLICY
Appeals to administrative decisions pertaining to this policy shall initially be reviewed at
the school by the principal. If the parent/guardian or student disagrees, the appropriate
Assistant Superintendent of School Services should be contacted .
VIRTUAL SCHOOLS
Wisconsin Compulsory School Attendance statutes and the Student Attendance Policy
apply to students enrolled part-or full-time in the district’s virtual schools and/or classes.
Attendance is monitored and recorded by the attendance officer or designee. The
student handbook for each respective virtual school further delineates attendance and
participation requirements.
Cross References: At-Risk Plan 342.2
Graduation Requirements 345.6
Student Records 347
Student Nondiscrimination 411.2
Truancy 431
Communicable Diseases 453.3
Legal References: Wisconsin Statutes 115. 76, 118.125, 118.13, 118.14, 118.15,
118.153, 118.155, 118.16, 118.162, and 118.33

Adoption Date: June 26, 1993

Amended Dates: November 28, 2005, January 25, 2010, June 10, 2013, and
September 23, 2013
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442
STUDENT COMPLAINTS AND GRIEVANCES
Whenever a student alleges that he/she is aggrieved by reason of the application to
him/her of any administrative rule, regulation or order, or of an order of any teacher,
principal, or other administrative person in the school system, or whenever any student
feels there are deficiencies in existence in the school system, such as, but not limited to,
curricular content, educational facilities, teaching methods and the like, which require
remedial action, the student or a parent on the student’s behalf shall contact the building
principal for direction in proceeding with a grievance or stating a complaint. If further
information is necessary, the student should contact the Assistant Superintendent.
Cross References:

Educational Materials Selection, 361
Equal Educational Opportunities, 411

Adoption Date: April 11, 1988

442–Rule
STUDENT COMPLAINTS AND GRIEVANCES
Procedures
The following procedure will serve as a guideline for handling student grievances:
Step 1:
If the complaint involved the action of a teacher, there shall be sincere attempt to work
this out directly between the pupil and the teacher. The public school staff member
involved shall make a special effort to be sure the pupil has had adequate opportunity to
discuss the situation with him/her.
Step 2:
If the matter cannot be resolved at Step 1, the pupil shall reduce to writing the details of
the situation. At the elementary level, the written record shall be submitted to the
principal. At the secondary level, the written record shall be submitted to the principal.
This written record shall be submitted to the associate principal for student services who
may handle the matter or refer to the associate principal for curriculum and instruction.
The associate principal who handles the grievance shall respond no later than ten days
after receiving the written record. If no resolution can be achieved on Step 2, the
student may proceed to Step 3. A written report of resolutions or recommendations will
be sent to those involved and a copy filed in the pupil’s cumulative folder by the
administrator handling the complaint, if the student wishes.
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Step 3:
The pupil shall present the written report of the complaint to the building principal. The
Principal will review the written report from the pupil, the written record completed by
the assistant principal, and any other parties who are directly involved, and then will
arrange a meeting of the pupil, his/her parents, and school personnel, to attempt to
resolve the problem. Such a meeting will take place as soon as possible, within five
school days following receipt of the written reports. Following this step, a written report
by the principal shall be submitted to those involved, with a copy to the Superintendent
within five school days after the meeting.
Step 4:
In the event that the aggrieved pupil is not satisfied after Step 3, he/she shall then make
a written request to the principal for forwarding to the Superintendent for further
consideration of the grievance. The Superintendent will arrange for a meeting with
himself/herself or his/her representative, the pupil, his/her parents, and the staff
members who may be involved as soon as it is possible and within five school days
after receiving the written request.
Step 5:
The final appeal under this procedure, if the pupil is yet not satisfied, is to the Board of
Education. The complaint or grievance shall be submitted in writing to the District office
at the Administrative Center. The Board may arrange to hear the complaint, consider
the written reports, and render its decision in writing within four weeks of the receipt of
the written request for Board review. If the Board decides to hear the matter, the date
for the hearing shall be within 30 days of the receipt of the written request. The pupil
may request either a closed or an open hearing. The decision of the Board of Education
is final and the matter will be closed.
The Student Grievance Procedure shall annually be given to student via the student
Handbooks in the secondary schools, and shall be available to the parents of
elementary aged students in the school offices.
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443.8

STUDENT SERVICES
The Department of Student Services provides a variety of assessment, counseling, and
instructional services to the district's students. Through an integrated, building-based
student services model, students receive services specific to their needs, interests, and
abilities. Student services staff members work cooperatively with other individuals and
groups to ensure that students receive a comprehensive educational program that
enhances not only their academic achievement, but also their psychological, social, and
physical well-being.
Programs and services available at the elementary, middle and/or high school levels
include:
School Guidance and Counseling
School Social Workers
School Nursing and Health Services
School Psychologists
Alcohol and Other Drug Abuse Programs
Pupil Discrimination Complaint Investigations (S.118.13)
School Age Parent Services
Exceptional Education Services:
Autism
Physical Therapy
Learning Disabilities
Other Health Impaired
Special Physical Education
Emotional Disabilities
Speech and Language
Traumatic Brain Injury
Cognitive Disabilities
Orthopedically Impaired
Occupational Therapy
Visually Impaired
Hearing Impaired
Additional information regarding the above services, including eligibility and
accessibility, should be directed to the school principal or the Department of Student
Services at the Morgan Administration Building.
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INFORMAL AGREEMENT TO RESERVE WEDNESDAY EVENINGS FOR
FAMILY ACTIVITIES AND RELIGIOUS EDUCATION
As a commitment to community life, and in cooperation with community groups and
religious educators, the Appleton Area School District makes every attempt not to
schedule extracurricular events on Wednesday evenings. This is done so that students
and families can be involved in non-school activities on Wednesday evenings. If you
have questions regarding this, please contact our office.

Student Records NOTICE to Parents (revised 5-2010)
The Federal Family Educational Right and Privacy Act requires school districts to
provide annual notice of student and parents rights regarding student records; the
existence of the Student Records Policy (347) and where copies can be obtained; and,
of the opportunity to file a complaint with the Family Policy and Regulations Office of the
Department of Education.
Parents/guardians/adult students have the legal right to request a review and/or copy of
the contents of the permanent school records of their children. They may also request
the amendment of the student’s records if it is believed that the records are inaccurate,
misleading, or otherwise in violation of the student’s privacy rights. Such a review
and/or request for an amendment must be made by scheduling an appointment with the
principal. If copies are requested, there will be a charge based on actual cost. If the
District decides not to amend the record, the district will notify the parent, guardian or
adult student of the decision and the right to a hearing regarding their request.
Additional information regarding the hearing procedure will be provided in the event of
a hearing request.
Directory Data Notification
If a School Board has designated directory data in accordance with 118.125 of the
Wisconsin State Statutes, the District must notify parents, legal guardians or guardians
ad litems of the categories of information, which the Board has designated as directory
data, which may be released without the prior consent of the parent, legal guardian or
guardian ad litem.
The Appleton Area School District defines directory data as a student’s name, address,
telephone listing, date and place of birth, major field of study, participation in officially
recognized activities and athletics, weight and height of members of athletic teams,
photographs, degrees and awards, and school of most recent attendance.
Upon request, the District may release a student’s name, address, and school grade of
attendance to requesting agencies (such as State technical colleges, State colleges and
universities, alumni reunion committees, the United States Military Services {seniors
and students who drop out of school}, photographers for senior pictures, driver’s
education facilities, publications sponsored by the Appleton Area School District, etc.).
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Upon request, student’s name, address, telephone listing, date and place of birth, major
field of study, participation in officially recognized activities and athletics, weight and
height of members of athletic teams, photographs, degrees and awards, and school of
most recent attendance may also be released to publications sponsored by the
Appleton Area School District, area newspapers, and appropriate private and public
sponsored magazines.
Parents or guardians of minor children and adult students have the right to consent to
the disclosure of personally identifiable information contained in their student records,
except as allowed by state and federal law.
In accordance with the law, the District forwards upon request student records to
another school without consent for purposes related to the student’s enrollment or
transfer.
Student records shall be made available to District employees who are required by the
state to hold a teacher’s license and to other school district officials only if they have a
legitimate educational or safety interest in the records. Employees and district officials
have a legitimate educational or safety interest in the record if the individual needs to
review an education record in order to provide educational service or to fulfill some
aspect of his or her professional responsibilities.
According to state law, pupil records shall be made available to persons employed by
the school district, including law enforcement officers who are individually designated by
the school board and assigned to the school district.
In addition, pupil records may be disclosed for any purpose concerning the juvenile
justice system. The law provides the juvenile justice system with the ability to effectively
serve a pupil prior to adjudication provided the records are not disclosed unless
otherwise authorized by law.
Under state law, the School District shall disclose pertinent pupil records to an
investigating law enforcement agency or district attorney if the person to whom the
records are disclosed certifies in writing that the records concern the juvenile justice
system and the system's ability to effectively serve the pupil, relate to an ongoing
investigation or pending delinquency petition, and will not be disclosed to any other
person except as otherwise authorized by law.
Administrators have the discretion to refuse the release of individual student phone
numbers and addresses for the safety of the student.
IF PARENTS OR GUARDIANS DO NOT WISH TO HAVE ANY OR ALL OF THE
CATEGORIES OF INFORMATION RELEASED, THEY MUST NOTIFY THE SCHOOL
IN WRITING WITHIN 14 DAYS OF THIS NOTICE BEING PROVIDED.
Parents/guardians may file a complaint with the Family Policy and Regulations Office of
the Department of Education, 400 Maryland Avenue, S.W., Washington, D.C. 20201 if
they feel their rights have been violated.
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Regarding ATODA classroom instruction:

“The Appleton Area School District provides classroom instruction regarding
alcohol, tobacco, and other drug abuse (ATODA) to all students in compliance
with state and federal law. Parents who wish their child or children to be
withdrawn from these instructional lessons and assemblies during the school year
should call the school office.”
Regarding SAP groups:

The Appleton Area School District trains staff to provide small group support in
accordance with the Student Alcohol and Other Drug Policy (443.4) through the
Student Assistance Program (SAP) to students in a variety of areas including but
not limited to:
Study Skills
Family Change
Grief
Friendship
Smoking Cessation (Not On Tobacco—NOT)
Stress
Resiliency
Alcohol and Other Drug Abuse
Concerned Persons
Parents who wish to refer their child or children for a small group or prefer that
their child not participate in a small group should contact the school office.”
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